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Using the Events Calendar 

 
 
IET’s Events Calendar is set up to provide dynamic access to past, current and future 
scheduled events, based on any single date or any date range you choose.  It’s visible & 

functional on all site pages, and here are its basic components: 
 

 

 
 
 

IET’s scheduled events fall into several categories: 
 

o One-time, single or partial day events 
o One-time events spanning multiple days 
o Recurring events – daily, weekly or monthly 

 
The dynamic Events Calendar allows you to find any/all such events that fall within any 

date range you specify or select. 
 



 

A. Today’s Date:  
 

This section of the Calendar will always show today’s date (based on your computer’s 
internal clock). 

 
B. Month & Year Selectors:  
 

This section of the Calendar has 4 arrows, used to select the specific month and year 

you want to appear in the “Current or Selected Month/Year Calendar” (section C below): 
 

 
 

 
C. Current or Selected Month/Year Calendar:  
 

This section of the Calendar shows the days of the month corresponding to the month 

& year selected in section B above: 
 

 
 

The intended function for this section is to be able to: 
 

o Click on a specific date to select it, or 
o Click on a date (holding the left mouse button down), dragging to a different 

date, then releasing the button, to select a range of dates 



To select a single/specific date, just click on the desired date: 
 

 
 
 

To select a specific range of dates (within the month shown), click on a date (holding 
the left mouse button down), drag to a different date (forward or backward), then 

release the button: 
 

 
 

 
Upon releasing the left mouse button, both of the above actions will result in the 
“Events” page being loaded in the current window, showing: 

 
o The date (or date range) you just selected 
o A table listing the events (if any) that are scheduled to occur or will be occurring 

during that selected timeframe 
 

In the table, the specific event dates, times & recurrence will be shown for each event, 
and the title of each event will be a link to the event’s dedicated page. 

 
And of course, the Events Calendar will still be there, ready to accept another selection 
for different date(s). 

 
Here’s a typical/sample result: 

 



 
 
 
 
 

D. Date Range Drop-Down Selection Lists:  
 

This section of the Events Calendar represents an alternate way to select a date or a 

range of dates.  As a default, this section will always show “today”, but you can click 
on the 6 drop-down lists to choose any past, current, or future date(s): 

 



 
 

 
Default:  “Today” (1/1/2008) 

 

 
A single day selected 

 (1/14/2008) 

 

 
A date range selected 

(a 6-month period, 
 1/1/2008 – 6/30/2008) 

 
In all cases, after making selections from these drop-down lists, nothing happens until 

you click the “SUBMIT” button. 

 
E. SUBMIT Button:   
 

Clicking this button simply causes the “Events” page to be loaded in the current 

window, with the date (or date range) you just selected and a table listing the events 
(if any) that are scheduled to occur or will be occurring during that selected timeframe.  

 
Note that this button only applies to date(s) selected and/or currently showing in 

the drop-down lists (section D above).  It does not apply to (and has no effect on) 
selections made/shown in sections  B or C above. 

 


